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1. OBIIME IMOJIOXKEHUS

1.1. Otmen 1o oGCHyKHBaHMI0O W TEXHHYECKOU 3KCIUTyaTalluy  3IaHUs
(Jlencoera, 14) (mamee — OOuTD3-JI, Otrgen) smasercs CTPYKTYPHBIM
Nozipas/ieNiecHneM (efepanbHOro rOCyIapCTBEHHOTO aBTOHOMHOTO OGPa30BATENBHOTO
YIpeXneHus BhICIIEro obpasosanmsa «CaHKT-IleTepOyprckuil  rocyaapCTBEHHBIH
YHHUBEPCUTET a3pOKOCMHUYECKOro npubopoctpoenus» (naiee — I'VAIL, Vausepcurer),
CO3TaHHBIM C LEJIBIO OCYIIECTBICHHS NEATENbHOCTH, OTPAKEHHON B HAUMEHOBAHUM.

1.2. OOuT33-JI Bxogur B cocraB VYmpaBieHHs 0O OOCIYXHBaHHIO K
TEXHUYECKOU SKCIUTyaTalluy 3IaHuH.

1.3. B cBoeit pearensroct OTen pyKOBOICTBYETCS:

— Koncturynueli Poccuiickoii ®enepanyu;

— WHBIMH HOPMaTHUBHBIMHY IIPaBOBEIMU akTaMy Pocculickoit Menepanum;

— ¥YcraBom ['YAII

— Ipukaszamu U pacnopsbxkenusmu 'Y Al

— HacrogmmM Ilonoxennewm;

— UWHEIMY JIOKAIBHBIMUA HOpMaTUBHBIMY akTamu 'Y AIL

1.4. Pemienue o cozganuu, peopranuzanuu 1 nukBuganuun Otaena NpUHAMASTCA
pPEeKTOpOM MO TpPEACTaBIECHUIO TMPOpPEKTOpa IO Pa3BUTHIO YHUBEPCUTETCKOTO

KOMILIIEKCaA.
2. SAJIAYM ¥ ®YHKIIAN OTHEJA

2.1. OcHoBHEIME 3amayamu OToena SBIISIOTCS:

Opranuzaiys U obecnieueHne >KCIUTyaTalliy 3[JaHui, COOPYXEHHUH, IIOMEIIEHUM
u npuieramomeii Tepputopun I'YAII B COOTBETCTBHM C JEHCTBYIONIMMU CaHUTAPHO-
SIUAEMUAOJIOTMYECKIMH, TTPOTHUBOIIOXKAPHBIMHI HOpMaMu 51 MpaBUIIAMH,
IpeyCMOTPEHHBIMH 3aKOHOIaTeNbCTBOM Pocculickoit Deneparun.

2.2. B cooTBeTCTBHU C OCHOBHBIMH 3amadaMu OTIell BBINOJNHSET CIENYIOIIHE
byHKIMN:

2.2.1. IlnammpoBanme W OpraH@3alys TEKYIIET0 M KalWTalbHOIO PEMOHTA
WH)XEHEpHEIX CeTed W KOMMYHHKAllMi, 3/aHUM, COOpYXEHHH U IIOMEIIeHUN

YHuBepcurera.



2.2.2. Opranmusanus OKCIUTyaTal[id XO3fHCTBEHHOIO WHBEHTaps, Mebemr:d u
Apyroro o0OpyI0BaHKs, HAXOSLIErOcs B 3KCILTyaTanuu OTerna.

2.2.3. IlpoemeHue paGOT IO GIArOYCTPONCIBY, O3ENEHEHHIO M yOopke
TeppuTopun I'YAIL a Takxke comepxanue NPUTEraloux TePPUTOPH YHIBEPCUTETA B
HaJIEXKALIEM COCTOSIHHH.

2.2.4. Obecnievenre HaIeKAIINX YCIOBHM paboTsI rapaepoba.

2.2.5. V4acTHe B COCTAaBICHHMM TEXHHYECKVX 3a[aHUM B YCTAHOBIEHHBIE CPOKH
AJIA 3aKIIFOYCHHUS JOTOBOPOB [JiA obecriedeHns X039 HCTBEHHBIX TIoTpebHocTel ['YATL

2.2.6. Vyactve B IIIAHMPOBAaHUM XO3SMCTBEHHOW JESTENLHOCTH, pa3paboTke
IUTaHOB paboT, CMeT PacXoIoB M OOeCIHeUeH e BHINOIHEHH MEPOIIPUATHI IIAHOB IO
HaIIpaBJIECHUIO AesitensHoCcTH OTHena.

2.2.7. OcymecTBlieHHe KOHTPOJS 3a XOHOM M KA4eCTBOM BEIIIOIHIEMBIX

PEMOHTHBIX pa60T, IMPOU3BOJUMBIX B YHI/IBCpCHTeTC NOoApsiTHBIMU OPraHU3aAIUsSIMHU.

3. PYKOBOJCTBO JEATEJBHOCTBIO OTAEJA

3.1. PykoBoacTBo nesTenbHOCThIO OTAena oCymiecTBISeT HadallbHUK OTAENa IO
0oOCITy’)KMBaHUI0O ¥ TEXHUYECKOW BKCIUTyaTalludl 3JaHWsi, KOTOPBIA Ha3Ha4aeTcs Ha
IOJDKHOCTh W OCBOOOXKIAeTCs OT JoinkHocTH mpukaszoM ['YAIL mo nmpencraBieHUIo
MIPOPEKTOpa O Pa3BUTHIO YHUBEPCUTETCKOIO KOMILIEKCA.

3.2. B cBoel medaTenbHOCTH HadalbHUK OTHEna HEMOCPEACTBEHHO ITOIUUHSIETCS
HAYAIBHUKY YTIPaBICHUS 110 OOCTYKUBAHUIO ¥ TEXHUYIECKON DKCILIYaTaLlK 3TaHHH.

3.3. Hauaneuauk OTtaena:

3.3.1. IInanupyer, OpraHusyeT ¥ KOOPAUHUPYET BCce BUABL AesTenbHocty Otaena.

3.3.2. O6ecmeunBaeT COXPAHHOCTh MMYINECTBA, COAEPIKAHHE BHYTPEHHUX
MIOMEIEHNIA ¥ IpUJieraromel Kk 3nanuro Teppuropur I'Y Al B HajuiexkaIneM COCTOSHUM.

3.3.3. 3anpammBacT B YCTAHOBJIEHHOM IIOPSAKE OT CTPYKTYPHBIX MOApa3IeIeHUN
['VAII cBeieHUs ¥ HOKYMEHTEI, HeO6XOMUMEIE IJIsl OCYINECTBIEHNUs paboThl, BXOISIIeH

B KoMmnereHimoo Otaena.



3.3.4. lloaroranuBaer WHMOPMALMOHHEIE MaTepuajbl, CHPaBKHU, OTYETHI,
0000IeHNss W JpyrMe JOKYMEHTHl [O 3ampocaM U YKa3aHUsIM pPYKOBOJCTBA
VYHuBepcurera.

3.3.5. OcymecTBisieT KOHTPONb B npenenax mnoilHoMouw#t Ortmena 3a
HCIIOJIHCHNEM HOPMAaTMBHBIX ¥ WHBIX TPAaBOBEIX aKkTOB Poccuiickoit Memepanyu B
9acCTH, KaCaroIIEeWCsl TEXHUIECKON dKCILTyaTalliy 30aHuii, COOPYKEHHH, IOMEIeHUN 1
IIPUTIETAIOIEN TEPPUTOPHH.

3.3.6. BHOCHT Ha PacCMOTPEHHE PYKOBOICTBA YHMBEPCHTETA IIPEIOKEHHS 110
BOIIPOCAaM 3KCIUTyaTalluy 3[aHU# Npu pa3spabOTKe OMOBHIX IIAHOB (MHAHCHPOBAHMS
Yuausepcurera.

3.3.7. YuactByeT B (GOpPMHpOBAaHWY MAKeTa NOKYMEHTOB, HEOOXOIMMOIO IUIS
OCYIIECTBJIEHHS 3aKyIIOK TOBApPOB, PabOT U yCIyT KOHKYPEHTHBIMH CIOCOOaMH.

3.3.8. KOHTpONHpYyeT UCIOTHEHUE 3aKITFOUEHHbIX JOTOBOPOB:

— OCYIIECTBJIAET OpraHW3allMOHHOE oOecIeyYeHne WCIIONHEHWS JOrOBOPOB, a
TaKXKe KOHTPOJIb 32 UX UCIIOJIHEHUEM ITOCTABIIMKOM (TIOAPSTIMKOM, UCTIOJIHUTEIIEM );

— IPUHHAMAET y4acTHe B MPUEMKE TOBAapOB, BBITIOJIHEHHBIX paboT, OKa3aHHBIX
YCIIyT, B paMKaXx 3aKII0YEHHEIX JOTOBOPOB.

— OCYHIIECTBJISET COTJIaCOBaHWE o00BeMa W KadecTBa BBIMOTHEHHBIX padoT
(oka3aHHBIX YCIYr) mWyTeM MOANMCAHWS «AKTa TIepefady¥d  BBIIOIHEHHBIX
paboT/0Ka3aHHBIX yCIyI».

3.3.9. BHocHT mpeayioKeHUs] HA PaCCMOTPEHHE PYKOBOJACTBA YHUBEPCHTETA O
CO3JaHMU HEOOXOMMMBIX VCIOBWH [isi Ka4eCTBEHHOIO BLIINOJHEHHS  3ahad,
BO3JIOKeHHEIX Ha OTaen.

3.3.10. OprasusyeT MpolLecc MOBBIIeHUs KBannduKanun paboraukos Orxena.

3.3.11. Paspa6aTsIBaeT U MPECTABISET Ha YTBEPXKICHHE PEKTOPY (IPOPEKTOPY)
JOJDKHOCTHEIE HHCTPYKIMK paboTHHKOB OT/IENa.

3.3.12. Opraausyer, 00eCeYnBaET ¥ KOHTPOIUPYET UCIIOJHEHHE:!

— s3akxomojarenscrsa Poccuiickoii @enepanuu B chepe gesrensrocTr Otnena;

— TpyIOBOrO 3aKOHOAATENECTBA, NPABUIl BHYTPEHHEr0 TPYAOBOIO paclopsika

I'VAII u TpynoBO¥ AUCIUIIINHEI BCEMU paboTtaukamu OT11ena;



— IIpUKa30B K HHBIX JOKAJIBHBIX HOPMaTUBHEIX akToB I'YATT;

- Meponpmmf/i mo obecredyedunio OXpaHBI Tpylda, TE€XHUKU 6e30IacHOCTH |

MIPOTHBOIIOXAPHOU Oe30IIaCHOCTH.

3.3.13. OGecrneunBaeT TmONGOP KaapOB NS OCYIIECTBIEHMS BCEX BHIIOB
nesrensHocTH OToena.

3.3.14. TIpoBOOMT KOMIUIEKC MEPONPHATHN IO COBEPIIEHCTBOBAHUIO
MaTepHalILHO—TEXHUYECKOT0 obecreyenus Oraena.

3.3.15.  OcymecTnsieT KOHIPONb 33 BEJCHHEM JENONPOM3BOACTBA W
JOKyMeHToobopoTa B Otrene.

3.3.16. Havaneauk Ot1nena HeCET epCOHANBHYIO OTBETCTBEHHOCTH 34

— OpraHu3alMI0 U PE3yJIbTAaTUBHOCTh NedrenbHocTH OTHena o BEIIOIHEHUIO
BO3JIOXKEHHBIX Ha HETO (hyHKIIHIA;

— opraHmsanuo B Otjene omepaTWBHOM M KAYeCTBEHHOM IIOATOTOBKH H
UCIIOJIHEHMA  JOKYMEHTOB, BEIEHUE JENONMPOU3BOJACTBA B  COOTBETCTBHU C
JNEHCTBYIOIIVMY IIPaBUIaM¥ ¥ HHCTPYKITASIMU;

— obecnieyeHue COXPaHHOCTH WMYIIECTBA, 3aKperuieHHoro 3za OTaenoM, U

coOII0IeHre ITPaBUIT IPOTUBOIIOKAPHOM OE30MACHOCTH.
4. COCTAB, CTPYKTYPA U OPT AHM3AIMSI PABOTHI OTAEJA

4.1. CtpykTypy M IITaTHYIO 9ucneHHOCTh OTiena yTBEpKOaeT PEKTOP UCXOLS U3
ocobennocTelt nestenpHOCcTH ['YAIL 1O TpencTaBIeHUIO MPOPEKTOpa MO Pa3BUTHIO
YHHUBEPCHTETCKOTO KOMILIEKCA.

4.2. B cocras Ot/ena MOTyT BXOAWTh KaTeropuil paOOTHUKOB, OCYIIECTBIAIOLINE
OTHenbHEIE (YHKIMH IO OTHENBHBIM HalpaBleHWsAM JeatenbHocTd Otaena mo
IPEICTABIEHHUIO TPOPEKTOPA [0 PA3BUTHIO YHUBEPCUTETCKOIO KOMILIEKCa.

4.3. IlItatHoe pacnucanue OTaena yTBEPKIAETCI PEKTOPOM.

4.4. ItataemM pacrucanueM OTnena MOTYT OBITE NPeTyCMOTPEHB! JNOIKHOCTH
aIMHHHCTPATHBHO-YIIPABIEHYECKOTO EPCOHANA ¥ JPYTHX KaTeropui paboTHHKOB.

IMopsgok 3amelneHus HOMKHOCTeH paborHmkos OtAena yCTaHABIHBACTCA
3aKoHOMATeTsCcTBOM Poccuiickoi Deepalivi U JOKAIBHBIMA HOPMATHBHBIMU aKTaMH

I'VAIL



4.5. O6szannoctn paGoTHukoB OTena ONIPENENSIOTCS  NOKHOCTHBIMU
MHCTPYKIMAMHY, YTBEPKAAEMBIME PEKTOPOM (IPOPEKTOPOM) MO MPENCTABICHHUIO
HavaibHUKa Otaena.

4.6. IlnanupoBaHWE HaNpaBIEHHIA [EATEIBHOCTH ¥ BUIOB pabor Ortnena
OCYHIECTBIIAETCS Ha OCHOBE pa3paboTku:

— MEpCIEeKTHBHOrO IiaHa, Pa3spabaTbiBacéMOro Ha MATHUJIETHUM CPOK WITM Ha
CPOK, ONpeJeNseMbli PEKTOPOM HIIH MPOPEKTOPOM II0 Pa3sBUTHIO YHHBEPCUTETCKOIO
KOMILJIEKCa;

— IUlaHa Ha MPEACTOSAIIMA FOJ, COCTAaBISEMOI0 HAa OCHOBE IEPCIEKTHBHOIO
11aHa paboThlI.

Ilnaser m oTu€Tel o0 pestenmsHOocTH OTmena paspabaTeiBaloTCs U
NOJITMCBHIBAIOTCA HAYAILHUKOM OTHENa, ¥ yTBEPKAAIOTCS TMPOPEKTOPOM IO PA3BUTHIO
YHUBEPCUTETCKOTO KOMILIEKCA.

4.7. IIpouecce! u mpouenypsl, peanusyemsie OTAETIOM, BBITIONHSIOTCS Ha OCHOBE
HOPMAaTUBHBIX U PACHOPSAWTENBHEIX JNOKyMeHTOB [ YAIl W HOKYMEHTHPYHOTCS.
JenonpousBoacteo Otaena OCYINECTBISETCS B COOTBETCTBHHM C YTBEPXKICHHOW B

I'VAIT nHCTpyKIME# N0 AeNONpOU3BOACTBY M HOMeHKIaTypou aen Ornena.

5. MATEPUAIBHO-TEXHUWYECKOE OBECIIEYEHHWE
AEATEJNBHOCTHA OTAEJA

5.1. Tlpu cospmanmm Otrena 3a HUM B YCTaHOBJIEHHOM IOPSIKE 3aKPETUILCTCA
UMyIecTBO (TToMenieHns, 06opynoBaHue), 32 3QPEKTUBHOE UCIIOIH30BaHNE KOTOPOro
HECET OTBETCTBEHHOCTh HadyalbHUK OTHena.

5.2.  MarepuansHO-TexHudeckoe  obecmeuenue  gestenbHocTd  Ornena

OCYHICCTBIIAETCA B IIOPSAJKE, IpeayCMOTPEHHOM JTOKAJIbHBIMHA HOPMaTHBHBIMHU aKTaAMH

I'VAIL



