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1. OBINUE MOJOXEHUS

1.1. Otgen 1o oOCHYyXMBaHMIO ¥ TEXHHYECKOH SKCIUIyaTallidl  3IaHHs
(I'acremmo, 19) (manmee — OOwTI3-I'19, Otmen) seusercs CTPYKTYPHBIM
IofipasfielieHHeM (QelepalbHOr0 TOCyAapCTBEHHOTO aBTOHOMHOIO 0Gpa30BATEBHOTO
yIpex/ieHus Beiciero obpasosanus «Cankr-IlerepGyprekuii  rocyapcTBEHHBIH
YHUBEPCHTET a3POKOCMHYECKOTO TpubopocTpoeHus» (nanee — I'VAIL, Vuusepcurer),
CO3JJaHHBIM C LENbI0 OCYIIECTBICHUS NEATEIbHOCTH, OTPAKEHHON B HAUMEHOBAHHIM.

1.2. O0OuT33-'19 Bxomur B cocraB VYmpaBneHwss N0 OGCIYXHBAHHIO WU
TEXHUYECKOM 3KCIUTyaTalluy 3IaHHiA.

1.3. B cBoeii nesarensHoCcTH OTIEN PYKOBOACTBYETCS:

— Koncrutynueit Poccuiickoit ®enepanun;

— UWHBIMHU HOPMAaTUBHEIMHY IIPaBOBEIMYU akTaMu Poccuiickoii ®enepanuu;

— VYcrasoMm ' YAIT,

— Ipuxazamu U pacnopspreHusmu IV ATT;

— HacrosuwmMm [lonoxenuem;

— VHBIMH JIOKAJIbHEIMUA HOpMaTUBHBIMU akTamu 'Y ATL

1.4. Pemienwe o co3maHmy, peopraHmzanud ¥ JmkBumarvinm - Otjena
MPUHUMAETCS  PEKTOPOM 1O  TPEACTAaBICHWIO MPOPEKTOpa IO  Pa3sBUTHIO

yHI/IBepCI/ITeTCKOI‘O KOMIIJICKCA.
2. 3AJIAYM ¥ ®YHKIINU OTAEJA

2.1. OcHoBHEIMH 3aayamMu OTaenna SBISIOTCA:

Oprauuszanys U obecredeHye SKCIUTyaTalliy 3[aHUM, COOPYKEeHHH, TIOMEICHUN
u npuieraromieii tepputopun I'VAIT B cooTBeTCTBHM ¢ NEHCTBYIOIUMHU CaHUTapHO-
SIHAIEMUOJIOTNYECKUMH, MIPOTUBOIOXKAPHBIMU HOpMaM# u TpaBUJIaMHy,
TpelyCMOTPEHHBIMHI 3aKOHOaTeNsCTBOM Poccuiickoit Peepanuy.

2.2. B COOTBETCTBMM C OCHOBHbIMH 3amadaMu OTeNl BBITONHSAET CIEAYIOLIHE
GYHKLIYU:

2.2.1. TlnanupoBaHWe U OpraHM3allMs TEKyIIero ¥ KamWTATBHOTO PEMOHTA
WEKEHEPHBIX ceTell ¥ KOMMYHMKAIW#, 3[aHuM, COOpYXEHHI ¥ TIOMEIICHUH

YuausepcuteTa.



2.2.2. Opranvzanysi 3KCIUTyaTallMyl XO3AWCTBEHHOTO HMHBEHTaps, Mebemu w
Jpyroro 000pyI0BaHUs, HAXOIIIIErocs B 3KcIIyatanuy Otnea.

2.2.3. TlposeneHre paboT 1O OGArOyCTPOWCTBY, O3EINECHEHHIO U yOopKe
Teppuropun I'V Al a takike comepxaHvie IPHIIEraloIyX TEPPUTOPUI YHUBEPCHTETA B
HaJIeXKaIEM COCTOSHHUM.

2.2.4. Yyacthe B COCTAaBIEHUM TEXHHYECKUX 3aJ[aHHM B YCTAHOBJIEHHBIE CPOKH
AJL 3aKIFOYSHUS OTOBOPOB 115 o6eciedeHus X03giCTBeHHEIX ToTpeGHocTel ['VATL

2.2.5. YyacTe B IIAHUPOBAHWH XO3SMCTBEHHOW JESTENLHOCTH, pa3paboTke
IIaHOB paboT, CMET pacxoJoB U O0ECIeUeHUE BHIMONHEHHS MEPOIPHITHN IIaHOB IO
HallpaBJIeHUIO nearensHocT Otaena.

2.2.6. OcymecTBieHHE KOHTPONS 32 XOJOM W KaueCTBOM BBIIOJIHIEMBIX

PEMOHTHBIX pa60T, NpOW3BOOVIMEIX B yHI/IBepCI/ITeTe NOAPAAHBIMK OpraHr3allysgIMu.

3. PYKOBOJACTBO JEATEJBHOCTBIO OTAEJA

3.1. PykoBoacTBo aesitenbHOCTEIO OTOena OCyIecTBIseT HAYaIbHUK OTAESIa 10
OOCTTy)XKMBaHUIO W TEXHWYECKOW SKCIUIyaTalldy 3OaHWs, KOTOPBIA Ha3HAa4YaeTcs Ha
JOJDKHOCTh W OCBOOOXKIAETCs OT HOJDKHOCTH npukaszoM ['YAIL mo npencraBieHuio
MIPOPEKTOpa MO Pa3BUTHIO YHUBEPCUTETCKOTO KOMILIEKCA.

3.2. B cBoel mestenbHOCTH HadalnbHUK OTHEna HEMOCPEACTBEHHO MONYAHSACTCA
HaYAIBbHUKY YTIPaBIeHHS 110 0OCTYKUBAHUIO ¥ TEXHUYECKOU SKCILUIYaTalluK 31aHHMH.

3.3. Haganmsank Otnena:

3.3.1. [Inagupyer, opragusyeT ¥ KOOPJAUHUPYET Bce BUIBI AesiTensHocTy O1ena.

3.3.2. OO6ecmeunBaeT COXPaHHOCTh HMYLIECTBA, COAEPIKaHUE BHYTPEHHUX
MIOMEIIEHUH | Ipuieraronieil x 3ganuio Teppuropun I'YAIL B HajurexarieM COCTOSHHUH.

3.3.3. 3anpalumBaeT B YCTAHOBJIEHHOM IIOPSAKE OT CTPYKTYPHBIX MOJApa3ieieHuH
['VATII cBenerus U JOKYMEHTHI, HEOOXOUMBIE IS OCYIIECTBICHNUS paboThI, BXOIALIEH
B KoMIteTeHuo OTaena.

3.3.4. TloxgroraBnuBaer wWHGOOPMALKMOHHEIE MaTepHallbl, CIPaBKH, OTYCTHI,
0600mmeHnss ¥ JApyrde JOKYMEHTHl IO 3ampocaM W yKa3aHusIM pPyKOBOJCTBA

YHuBepcuTeTa.



3.3.5. OcymecTBuseT KOHTPOJL B mpefeldax MomHOMoumi OToema 3a
HCIIONIHCHHACM HOPMAaTHBHBIX M WHBIX MNpaBOBLIX aKkToB Poccuiickoit Demepauyu B
4aCTH, KacalOIEeHCsl TEXHUYECKOH 3KCINIyaTally 3[aHui, COOPYKEHUH, IIOMeNIeHui 1
IIPUJIEralolledl TEPPUTOPHH.

3.3.6. BHOCHT Ha paccMOTpeHHe PYKOBOICTBA YHHMBEPCHTETA IIPEIIOKEHAS 110
BOIIPOCAM 3KCIUTyaTalluy 3[aHu# Mpu paspaboTKe TOMOBHIX INIAHOB (GMHAHCHPOBAHHS
VHuBepcuTerTa.

3.3.7. VuactByeT B (DOPMHUPOBaHHM MaKeTa JOKYMEHTOB, HEOOXOMHMOIrO s
OCYIIECTBIIEHHS 3aKyIIOK TOBApOB, paboT U YCIyT KOHKYPEHTHBIMA CLIOCOGaMHU.

3.3.8. KoHTponupyeTt UCHOIHEHHE 3aKIIOYEHHBIX IOTOBOPOB:

— OCYINECTBJISET OpraHM3allMOHHOE OOeCIeueHUe WCIIONIHEHUSI JOTOBOPOB, a
TAKXKe KOHTPOJIb 33 UX HCIOJIHEHNEM IIOCTABILUKOM (IIOAPATIUKOM, UCTIOTHUTEIEM );

— MPUHHAMAET y4YacTHe B NPHUEMKE TOBAPOB, BHIMIOJHEHHBIX paboT, OKa3aHHBIX
YCIyT, B paMKax 3aKII0YEHHEIX IOTOBOPOB.

— OCYLIECTBJISET COIVIaCOBaHHWE 00BbeMa W KadecTBa BBIMOJIHEHHBIX paboT
(OKa3aHHBIX yCIyr) IIyTeM MOANWCcaHus «AKTa TIepelad¥  BBITTOJHEHHBIX
paboT/0Ka3aHHEIX YCIIYTY.

3.3.9. BHOCUT mpeyioXKEHUsI Ha PacCMOTPEHHWE PYKOBOACTBa YHHBEPCHTETA O
CO3IaHAW HEOOXOIOWMBIX YCIOBHH Uil KauyeCTBEHHOTO BBLITIONHEHWS  3a/ad,
BO3JIOkKEHHBIX Ha OThen.

3.3.10. Opranuzyert mpoliecc NOBEIIeHNs KBanudukanyuy paborauxos Otnena.

3.3.11. PaspabarsiBaeT U MPEeACTaBIgET HA YTBEPKACHHE PEKTOPY (IIPOPEKTOPY)
JIOJDKHOCTHBIE MHCTPYKIUY paboTHuKoB OTAena.

3.3.12. Oprauusyer, obecrieunBaeT U KOHTPOIUPYET UCIIOTHEHHUE!

— 3akoHOJaTenbcTBa Poccuiickoit Menepanmu B chepe AearensHocTH OTAENA,;

— TpPYAOBOTO 3aKOHOJATENHCTBA, MPABHUII BHYTPEHHETO TPYAOBOIO Paclopsaxa
I'VAII u TpyoBO¥ AUCUMTUIMHEL BceMu paboTHuKamu OTiena;

— IPHKa30B ¥ WHBIX JIOKAIBHEIX HOPMAaTUBHEIX akToOB ['Y AILL

— MepOoIpHATHH Mo 06ECIEYeHHI0 OXPaHBI TPyHa, TEXHHKH O€30MacHOCTH U

IIPOTHUBOMOXAPHOM O0€30IIaCHOCTH.



3.3.13. O0ecrneyuBaer HOA00p KaJpoB JUIS OCYINECTBIGHHUS BCEX BHIOB

nearenbHocTH OTIena.

3.3.14. IIpoBOmWT KOMIUIEKC MEPONpHATHH IO COBEPIIECHCTBOBAHUIO

MaTepUuaIbHO—TECXHUYECKOr 0 obecneueHus OTI[CJI&.

3.3.15. Ocymectnser KOHTPONs 32 BeJGHHEM JEJIONPOM3BOIACTBA W

JokymeHTooOopoTa B Otnere.

3.3.16. Hagansuuk Ornena HecsT MEPCOHANBHYIO OTBETCTBEHHOCTD 34

— OpraHu3alvIo U pPe3ylIbTATUBHOCTL HesTelabHocTH OTnesna 1Mo BBITOTHEHHIO
BO3JIOJKEHHEIX Ha HeTO QYHKITUH;

— opranmsanuio B Orthene OmMepaTWBHOM W KAaueCTBEHHOM IIONTOTOBKE M
UCIIOJIHEHUS  JIOKYMEHTOB, BEJE€HHE JEJIONPOU3BOJICTBA B  COOTBETCTBUM C
JEUCTBYIOINUMY IIPAaBIIIAMU U HHCTPYKIUAMHE;

— obecrieyenne COXPaHHOCTH MMYINECTBa, 3aKPCINICHHOI'O 3a OT}ICHOM, u

cobIIoieHUe TPAaBUII IPOTHUBOIIOKAPHOM 6€30MacHOCTH.
4. COCTAB, CTPYKTYPA U OPTAHM3AIIAS PABOTEI OTIEJA

4.1. CTpyKTypy U IITaTHYIO YACIeHHOCTh OT/eNa yTBEPKIAET PEKTOP UCXOMS U3
ocobenHocTell aesrensHocTd ['YAIL mo mpemcTaBieHUIo MPOpeKTOpa IO Pa3BUTHIO
YHUBEPCUTETCKOIO KOMILIEKCA.

4.2. B coctaB Otsiena MOTYT BXOOUTh KaTeTOpUH pabOTHUKOB, OCYIIECTBIISIONINE
OTHeNbHbIE (GYHKIWH 10 OTHCNBHBIM HamlpaBleHUWsM JesTensHoctd Otaena 1o
MIPEICTARICHUIO TPOPEKTOpa IO PA3BUTHUIO YHUBEPCUTETCKOI'O KOMILIEKCA.

4.3. llItatHoe pacnucanue OtTaena yTBEpKIaEeTCA PEKTOPOM.

4.4. HlratasiM pacmucanreM Otaena MOryT OBITH NPENYCMOTPEHB! JOKHOCTH
aJIMAHHICTPATHBHO-YIIPABIEHYECKOT0 EPCOHalia U APYTHX KaTeropuid paboTHUKOB.

IMopsimok 3aMelneHus JgojbkHOCTeH paborHmko Ortaena yCTaHABIHWBAETCS
3aKOHOIATENLCTBOM Poccmiickoi ®enepanyt ¥ JIOKANbEHBIMA HOPMAaTUBHBIMHA aKTaMH
I'YAIL

4,5, O6s3aHHOCTH paborHHkoB OTmena ONpeNeNsioTCs  JOJDKHOCTHBIMU
WHCTPYKIHUSIMH, YTBEPKIAEMEIME DPEKTOpPOM (IIPOPEKTOPOM) IO PCACTABICHUIO

HavanpHuka OTnena.



4.6. IDLiaHvpoBanve HalpaBleHHH JeATENBPHOCTH ¥ BHIOB paGor Oraena
OCYIIECTBJISIETCSI Ha OCHOBE pa3paboTKu:

— ICPCIEeKTUBHOIO IUIaHa, paspabaThIBA€MOro Ha MSATHWIETHHWH CPOK HIH Ha
CPOK, OIpeNeNsIeMblii PeKTOPOM HIM IPOPEKTOPOM [0 Pa3sBUTHIO YHHBEPCUTETCKOTO

KOMIIJIIEKCAa,

— MJlaHa Ha TMPEACTOAIMM IOJ, COCTaBIIIEMOTO Ha OCHOBE MEPCIIEKTHBHOTO
I1aHa paboTHI.

Ilnager w  oru€rel o pgesrenvhocty  Ortmena paspabaTeBAlOTCS U
TOJIMUCHIBAIOTCS HAYAILHUKOM OTAENa, U YTBEPXKIAIOTCH IPOPEKTOPOM II0 Pa3BUTHIO
YHHUBEPCUTETCKOT'O KOMILIEKCA.

4.7. Ilpouecchl U IpoLenyphl, peannzyeMsie OTAEN0M, BEIIOIHIIOTCS Ha OCHOBE
HOPMAaTHBHEIX M PaClOPSAUTENBHBIX HokyMeHTOB ['YAIl ¥ [OOKYMEHTHPYIOTCH.
Henonpoussoacrteo Othena OCYHIECTBISETCS B COOTBETCTBHH C YTBEPXKIEHHOM B

I'VAII vHCTpYKIMEH 0 Neonpon3BOACTBY M HOMEHKIATypoit nen Otaena.

5. MATEPUAJIBHO-TEXHUYECKOE OBECITEYEHWE
HESTEJBHOCTH OTAEJIA

5.1. Ilpu co3manwu Otaena 3a HAM B YCTAaHOBJIEHHOM MOPSAIKE 3aKPEIUIIETCS
UMYINECTBO (ToMernenus, o0opyaoBaHue), 3a 3QOEKTUBHOE UCIIOIB30BAHUE KOTOPOIo
HeCET OTBETCTBEHHOCTH HauansHUK OTrena.

5.2. MarepuaneHo-Texauyeckoe  obecmeuenne — gedrenpHoctH  Otnena
OCYIIIECTBISIETCS B TIOPSAAKE, IPEAyCMOTPEHHOM JIOKAJIbHEIMA HOPMATUBHBIMU aKTaMH

I'VAIL



