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1. OBIIME NMMOJOXEHUA

1.1. Hacrosmee IlomoxeHue o6 otrneneHud ouHoro obydenuss Ne 2
dakympreTa cpeaHero mpodeccuoHanbHOro obpasosanus (manee — [lomoxenue)
paspaboTaHo B COOTBETCTBHM ¢ [lonoxeHWeM o0 (akKyjbTeTe CpeIHero
npodeccuonanbHoro obpazosanus I YAIL

1.2. OtneneHue ouHoro obOyueHus Ne 2 (nmamee - OTHENEeHHE) SBISETCS
CTPYKTYpHBIM  ToOIpasfeieHreM (aKyibTeTa CpeIHEro MNpO(eCcCHOHAIBHOTO
obpaszoBanus (manee — (GaxkynsTeT) (eAepanbHOro rocyIapCTBEHHOI0 aBTOHOMHOTO
o6pa3oBaTeNbHOr0 y4pexaeHus Bbicmero obpasosanus «Cankr—IleTepOyprexui
rOCY/IapCTBEHHBIN YHHBEPCHTET a3POKOCMHYECKOro IpHOOpPOCTpOeHHs» (Hamee —
['VAII), OCyImecTBISIOIMMM y4eGHO-BOCHHUTATENBHYIO paboTy ¢ 00ydYaroluMuCs
obyJaromuxca Mo 06pa3oBaTeNbHBIM MPOrpaMMaM CPEIHETO MPOQECCHOHABHOIO
obpazosanus (nanee - OIT), o 09HOH hopme 0OyIeHHM.

1.3. B cBoel IeITENIBHOCTH OTACIICHHAE PYKOBOACTBYETCH:

— Koncrutynueit Poccuiickoit @enepaunn;

— @enepanbHEIM 3akoHOM 0T 29.12.2012 Ne273-@3 «O6 obpa3oBaHuu B
Poccutickoii ®enepanum»;

— HMHBIMH HOPMAaTHBHBIMM IIPABOBBIMH aKTaMH,

ycraBoM [ YAII;

— pemenusMH yaeHoro coeera I'YAIL

— PpelleHUsIMH [IeJarOrHYecKoro coBeTa (GakybTeTa;

— HacrosmuM [TonoxxeHuem;

— WHBIMH JIOK&TBHEIMA HOpMaTUBHBIMH akTamu ['Y AIL

1.4. Pemenwe o0 CO3JaHWHM, peOpraHW3allMd M JIHUKBHIAIMH OT[AEJICHUA
npuHEMaeTcs yueHbM coBeToM I Y AII 1o mpencTaBieHuro mejarora4eckoro coBeTa

bakynbreTa U 00BsABIAeTCA IpuKazoMm I'YAIL

2. 3ATAYA 1 ®YHKIIUU OTAEJEHHA

2.1. OcHOBHEBIE 331244 OTIECIICHUS:



- IUIAHUPOBaHWE,  OpraHM3allid H  OCYIIECTBIEHHE  y4eOHOM,
METOOUYECKON U BOCITHTATEbHOH IeITEILHOCTH;

— OCYIIECTBJICHHE BOCIIUTATENEHON U IIPOCBETUTEILCKOM IEATENIEHOCTH;

2.2. OcHoBHBIE (YHKIUH OTAeNeHHs B chepe ydeOHOM, METOIHYECKOH H
BOCIIUTATEIIbHOMN IeATEIhHOCTH:

- IUIAHUPOBaHKWE, OpraHuWs3alysd MW yOpaBleHHe 0Opa30BaTENbHEIM
IIPOLIECCOM B COOTBETCTBHM C 3aKOHOJaTenbcTBOM Poccuiickor Penepanum,
tpeboBanraMy OI'OC U noOKaNbHEIME HOPMAaTUBHEIMHE akTamu I Y ATL;

- IIAaHUPOBAHKME, OpraHu3allds M yIOpaBJIeHHE  BOCIIHATATEILHOM
NESITEbHOCTRIO, HAIPaBICHHON Ha pa3BUTHE JIHYHOCTH, CO3JaHHS YCJIOBHH UId
amantanuu obydaronuxcs k obpazoBarensHoMy npoueccy I'VAII Ha ocHoBe
COLIMOKYJILTYPHBIX LIEHHOCTEH, IPUHATEIX B OOIIECTBE;

- OpraHM3alis W IPOBEJECHUE HCCIEHOBAHUS YAOBIETBOPEHHOCTH
obygaronuxcs ['VYAIT kadectBoM yueGHOro mpolecca B LENOM, a Takke paboThl
OTAENBHBIX IIPErogaBaTenei;

- IJIaHUPOBAaHKME, OpraHM3aldsi W  OCYIIECTBIECHHE MEpPOIpPHATHH,
HaIpaBIIEHHBIX Ha COXpaHEeHWe KOHTUHTEHTa 00yYarOIHX s

- €KEeMECSYHBIA Yy4YeT BBINOJIHEHUs TIe/JaTOTHYECKOM Harpy3KH I10
IPYyIIIaM | IPero/iaBaTelIsaM;

- 3all0JIHEHNE U BeJIeHHe JIMYHBIX KapTodek 00ydJaronuxcs;

- IIpHEM 3asdBIIEHHA OT oOydJaroluxcsi O coriacuu Ha oOydenue (00
OTKa3e 0T 00y4YeHHUs) 110 afanTHPOBAHHOM MTPOrpaMMe;

- ¢bopmMupOBaHHe aKaIeMHUYECKUX IPYIII, IOJTOTOBKA IIPOEKTOB TPHKA30B
0 TiepeBoe 00YUaroIIUXCs C 'Kypca Ha KYypC U OTYHCIICHUH;

- OCYIIECTBIIEHHE TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEIKYTOYHOM
aTTecTalyl OOyJaloIUXCcs, a TakkKe TPOBENEHHE KOPPEKTHPYIOLIMX JEeHCTBHH,
OCHOB2aHHBIX HA aHalu3€ I[IOIy4eHHBIX pe3yJbTaTOB, C LENBIO YIy4YIICHHS
00pa3oBaTeNbHOrO0 Tmporecca OOyJalomuXcs OTAeNeHus (BeleHHe KYPHAIOB
yCIIEBaeMOCTH, IIOArOTOBKA, Y4YeT, BbIJada, NpHeM H o00paboTka BeJOMOCTEN

TEKYILEro KOHTPOJIA yCIIEBAEMOCTH M IIPOMEKYTOYHOM aTTeCTalluy U Jp.);



= OpraHu3aIlys, peanﬁ?,auwl M KOHTPOJIb 3a BHEAyOUTOPHOH y4eOHOH
paboTH;

- OopraHusanus ¥ JOKyMEHTHPOBaHHE aTTECTALHOHHBLIX HCIbITAaHHK
obyuarouxcss Tpu mepeBoge ux ¢ omHod OIl Ha apyryro, a Takxe IIpH
BoccTaHoBneHur s ooydenms B [ YAII u mepeBose oOydaromuxcs M3 JIPYrHX
obpa3oBaTeNbHBIX OpraHM3allii, B TOM YHCJIE Ui JIMIl C WHBAIMAHOCTBIO H
OrpaHMYeHHBIMA BO3MOXXHOCTSIMHE 30poBbi (anee - OB3);

- y4YacTHe B COCTABJICHHUH paclUCaHUs 3aHATHH U 3K3aMEHOB, KOHTPOIIb 32
KayeCTBOM HX BBITOJIHEHUS;

- KOOpIHHALUA pa3paboTKi WHIWBULYANbHBIX YYEOHBIX IIJIaHOB JJId
obygarommxcs;

- OpraHu3alysi ¥ KOHTPOJb 3@ IPOBe/IeHHEM IOCYapCTBEHHOM HTOIOBOMH
aTTecTardu 00y4YalouXCs Ha OTAEIeHUH, B TOM YHUCIIe UL JIUL C HHBAJIUIHOCTBIO U
OB3;

— OpraHu3aIlis, y4eT M KOHTPOJIb 32 BBINOJHEHWEM HHIWBHIYaTbHBIX
IUTAHOB TIPENoAaBaTeNsIMHy;

- BEJIEHHE JOKYMEHTAIIMK U MTOJITOTOBKA OTYETHBIX AAHHBIX OTJENIECHHUS 110
y4eOHBIM, HAYYHBIM, METOIUYECKHUM BOIIPOCAM;

= NPOBEJICHHEe MEpONpUATUN U | NpUHATHE Mep 10 O0ecledYeHuIo
6e30MacHOCTH JXKU3HM M 3A0POBbI OOydaroluxcs W pabOTHHKOB IpH IPOBEHCHHH
yueOHBIX 3aHATHI B 3aKPETUICHHBIX 32 OTACIeHUEeM TOMEIICHHIX.

2.3. OCHOBHBIMH (DYHKUHSIMH OTJEIECHHS JUIsl pealu3alliid BOCIIUTATEIbHON U
TIPOCBETHUTENEHOM /IeSTENNEHOCTH SIBIISIOTCS:

2.3.1. IIpoBeneHue HHIUBUIYaIbHO-BOCIIUTATEIbHON paboThI c
o6yqa}om;HMHc;1, W3y4YEeHHe UX JEJOBBIX U JTHYHBIX Ka4eCTB, OpraHu3anys paboTsl ¢
POJIUTEINSIMU, TIOITOTOBKA ¥ NIPOBe/IEHHE POAUTETHCKUX COOpaHui;

2.3.2. IlpoBenenue paboTHl 1O O3HAKOMIICHHIO OOYYalOLIMXCs C IpaBHIIaMH
BHYTPEHHETO TPYAOBOI'0 PACIOPAAKA M MHBIMH JIOKAJIbHEIMA HOPMaTHBHBEIMH aKTaMHu
I'VAII a Taxxke opraHu3amysi KOHTPOJIS 3a BBIOJIHEHHEM OOYyJarOIIMMUCS IIPaBHII

BHYTPEHHET'0 pacnopsiaKa;



2.3.3. Opranmzanusi B3auMOJEHCTBUS ¢ MeauIMHCKON ciryxOoi ['VYAIT s
obecriedeHrs TIOCTOSHHOIO KOHTPOJIS 3@ COCTOSHHEM 3I0pPOBbS OOyYaroIIHXCH,
OpraHm3allid  NpodHUIaKTHYECKHX OCMOTPOB ¥ HMMYyHH3allUd B  IEJX
IpenynpekIeHUs U paclpoCTpaHeHUsI HHPEKIIMOHHBIX 3a00/IeBaHHH.

2.4. TTo pemenuto yueHoro coBera [ YAII, Ilemaroruueckoro cosera
(dakynpTeTa Ha OTACICHME MOTYT BO3JaraTbcss W HHBIe (QYHKIWH, He

IIPOTHBOPLCYHAIITUE LICIISIM CO3IaHW s OTACIICHH.

3. PYKOBOACTBO AEATEJBHOCTBIO OTAEJEHUWS

3.1. OrpeneHue BO3TJIABISACT 3aBEHYIOLIMN OTHENCHHWEM, Ha3HA4YaeMBId Ha
JOJDKHOCTH M OCBOOOXKIaeMBbIi OT JOJDKHOCTH npukazoM ['YAIL mo npecraBieHHro
JekaHa (akyibTera.

3.2. B cBoe#l [eATEeNBPHOCTH 3aBEAYIOLIUN OTAEIEHUEM HEIOCPEICTBEHHO
TIOJJYMHSETCS 3aMECTHUTEIIO IeKaHa (akyinbTera 1o yuebHol paboTe.

3.3. 3aBenyroniuit oTAeNeHHEM:

3.3.1. IInanupyet, OpraHU3yeT U KOOPAWUHUPYET BCE BHUIBI JEATEIHHOCTH
OT/ICIICHUSI.

3.3.2. BrmHocur mis oOCyXIOeHHS U COITIaCOBaHHUS Ha 3aCeJaHMsIX COBETa
(axynpTeTa IIaHbl paboThl OTAENEHNUS.

3.3.3. OcymecTBusieT KOHTPOJIb 32 HCIIOJTHEHHEM peLIeHUM, NMPUHATEIX Ha
3acemaHuAx [lemarormueckoro coBeta GaKyIbTeTa U COBeTa (PaKyIbTeTa.

3.3.4. Opranuzyer, obecriedrBacT U KOHTPOIUPYET UCIIOJIHEHHE:

— 3akoHoparenscTBa Poccuiickoit @enepariuu o6 06pa3oBaHuH;

— TpYIOBOI'O 3aKOHOIATENIbCTBA, MPaBUIl BHyTpeHHero pacnopsaka ['VYAII u
TPYZOBOH IUCLMILIUHEI BCEMH pabOTHUKaMHU Kaheapsl;

— TPUKA30B U MHBIX JIOKATBHBIX HOPMATUBHEIX akToB I YAII,

— MEeponpUATHH MO 00ecredeHuI0 OXpaHbl TPyJad, TEXHUKUA O€30I1aCHOCTH U
MOKapHOH 0€30IIaCHOCTH B OTACICHUH.

3.3.5. O6ecnieyuBaeT mTOAOOpP KaJApOB /MJs OCYIISCTBICHHsSI BCEX BHUIOB

ACATEIIBHOCTH OTIACIICHHA.



3.3.6. IIpoBomMT KOMIUIEKC MEPONPHATHH TI0 COBEPIICHCTBOBaHHIO
MaTepHAaNBHO-TEXHIYECKOTO 00eCTIeYeHHs OTAEICHHS.

3.3.7. OcyuiecTBisieT KOHTPOJIb 3a BEIEHHEM JIeIONPOU3BOACTBA H
JIOKYMEHTOO0O0pOTa B OT/AEICHHUN. |

3.4. 3aBenyromuii OTAENEHUEM HECET NIEPCOHAIIBHYIO OTBETCTBEHHOCTD 34!

— OpraHM3alyi0 Y pe3yJbTaTHBHOCTH [EATEJIBHOCTH  OT/ACJIEHHS IIO
BBITIOJIHEHHIO BO3JIOXKECHHBIX Ha HETO (QDyHKIIUH;

— OpraHM3al{io B OTAEIEHHH OIEPATHBHOM M KaYECTBEHHOW MMOJTOTOBKH H
WCIIOJHEHWS JTOKYMEHTOB, BeJEeHHE JEIONPOM3BOJACTBA B COOTBETCTBUU c
IeHCTBYIOLIMME IPaBUIIaMH U HHCTPYKIUAMHU;

— obecrneueHre COXpaHHOCTH MMYILNECTBA, 3aKPEIJIEHHOTO 3a OT/ACNeHUEM, H

cobIroieHIe IPaBUIl TTIOKaPHOH 06€30I1aCHOCTH.

4. COCTAB, CTPYKTYPA U OPTAHU3AIIUSA PABOTBI
OTAEJEHUA

4.1. CTpyKTypa ¥ IITATHOE PAcIIUCaHUE OTHAECIECHHA yTBEPKIOACTCSH PEKTOPOM
II0 IIPEICTABICHUIO JIeKaHa (aKylbTeTa.

4.2, IlltaTHBIM pacIHCAaHHEM OTHENIeHUs MOTyT OBITH IPEXyCMOTPEHBI
JOIDKHOCTH CIENMANMCTOB M0 y4eOHO-MeTogudeckoidl paboTe H  CeKpeTapei.
Topsimok 3aMemeHus JOJDKHOCTeH pabOTHMKOB OTHENEHHs YCTaHABIHUBACTCH
3aKOHO/JATeNhCTBOM Poccuiickoit @enepaniid ¥ JIOKAIBHBIMA HOPMAaTHBHBIMH
aktamu [ YAIL

4.3. TlpaBa, 06f3aHHOCTH ¥ OTBETCTBEHHOCTb PabOTHHUKOB OTIETECHHUS]
OTPeNeNsIOTCS  JTOIDKHOCTHBIMH — MHCTPYKIMAMH, YTBEPKIAEMBIMH  PEKTOPOM
(TIpOPEKTOPOM) IO COTTACOBAHUIO C ACKAHOM (aKyJIbTeTa.

ITnassl ¥ OTYETHI O JIEATENBHOCTH OTAENEHUs: pa3pabaThIBAIOTCA H
HO/MUCHIBAIOTCS 3aBE/YIOIINAM OTIEIEHHEM, U YTBEPKAAIOTCA IeKaHOM (PaKyIbTeTa.

4.4. Tlpoueccsl U NpOLEaypEl, pealu3yeMble OTACICHHUEM, BBIIOTHIIOTCS Ha
OCHOBE  HOpPMATHBHBEIX W  DaclOpsaMTensHBIX — gokymentoB [YAII u

OJOKYMEHTUPYHKOTCH. HCHOHPOH?.BO,IICTBO OTJEJIEHHUS OCYLIECTBIIACTCA B COOTBETCTBHH



C yTBEepXKZeHHOH B I'YAIIl MHCTpyKIIMeH 110 JeNOoNnpor3BOACTBY ¥ HOMEHKIATYpOil

neln xadeapsl.

S.  MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
AESITEJGHOCTH OTAEJEHUSI
5.1. Tlpy co3maHuM OTHENeHWs 3a HUM B YCTAHOBJIEHHOM IIODPSIKE
3aKpeIUIAeTCS HMMYILIeCTBO (TIOMelleHMs, obopynoBaHue), 3a 3()dHEeKTHBHOE
HCTIONh30BaHHE KOTOPOI'0 HECET OTBETCTBEHHOCTh 3aBEAYIOLIHI OTIEIeHHS.
5.2. MarepuaiibHO-TeEXHHYECKOEe ofecredcHUue MesITeTbHOCTH OTHelIeHHs

OCYHIECTB/IIETCA B IIOPSAKE, IIPeAyCMOTPEHHOM JIOKaJIbHBIMH HOPMaTUBHBIMH

aktamu [ YAIL



