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PeriiaMeHTa HCIO/I30BAHUS KOPIOPATHBHBIX 3/[PeCOB 3JeKTPOHHOH MOYTHI
paboTHHKaMH H o0y4yaromumucs I'Y AIT

B memix ynpomenus Ipomexypsl MOMyYeHHS KOPIOPATUBHBIX anpecoB
SJIEKTPOHHOM IOYTHI pabOTHHKaMK U oOyuarommmucs I'YAIL, a Taxke cO3NaHUS
SIMHOI'0 KOMMYHHMKAIIMOHHOTO TPOCTPAaHCTBA

ITPUKA3BIBAIO:

1. YTBepmuTh ¥ BBecTH B jedictBue ¢ 13.02.2023 Permament
HCIIONB30BAHUS KOPIIOPATUBHBIX &APECOB SIEKTPOHHOM IT0YTHI PabOTHHKAMH U
oOy4aromumucs I'VAII (ITpuiioxenne K HACTOSIIEMY IIPHUKa3y).

2. Hauvanpauxy yYIPaBJICHUS nudpoBoro Pa3BUTHS I'VAII
Tpudonosoit FO.B. pasmecTuTs HacToOsIee MOIOKEHHE Ha odumansHOM caiite
I'VAIL

3. KoHTpolb 32 uHCIONHEHHEM HACTOSINErO INIPHKAa3a  BOZJOXKHTE
Ha NIPOpeKTopa 110 y4eOHoU nesTenbHocTd MaTbsima B.A.

Pextop A IO0.A. ArToxuna
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Ipunoxenue x mpukazy I'VAII

oT 674 Ah . AL 3 No C"éﬂ 55/15

PEI'TAMEHT M CIIOJIb30BAHUS KOPIIOPATUBHBIX AIPECOB
3JEKTPOHHOU MOYTHI PABOTHUKAMMI
N OBYYAIOIINUMHACH I'YAII

1. Oo61ue mosoKeHust

1.1. Hacrosmuit PernamenT perymupyer MOPSIIOK  UCIOJIb30BAHUS
KOpHOpaTI/IBHBIX aApecOB JJIEKTPOHHOW IIOYTHI (Jajee — KOPIOPATHBHAS IOYTA)
paboTHUKaMu ¥ 0OydaromuMucs hereparbHoro rOCyIapCTBEHHOTO aBTOHOMHOIO
00pa30BaTEILHOTO YUPEKIECHUST BBICIIErO obpaszosanus «Caukr-IletepOyprexuii
TOCYNAapCTBEHHBIH YHUBEPCUTET a3POKOCMUUYECKOTO MPHOOPOCTPOCHMUS (mamee -
I'VAII).

1.2.  Hacrosimuii PermamenTt me paclpoCTpaHseT CBOe NEHCTBUE Ha JIWII,
npoxonamux — obydemme B I'VAII 1o  mporpamMmam  JONONHETEILHOTO
NPO(QECCHOHATBHOrO 00pa30BaHUS ¥  JOMOJHUTEIbHBIM 001e00pa3oBaTeLHBIM
IIporpaMmMam.

1.3. Ilox cepBHCOM KOPIODATHBHON 3MEKTPOHHON MOYTEHI (manee — CKOII)
paboTHHKA W 00yYaroIerocs B HAcTosIeM PerjamMeHTe MOHMMAETCS azpec B
opunyansHoM momene ['VAII (guap.ru, aanet.ru, suai.ru) MpemoCTaBIIEHHBIH
paboTHHKY U obydaroliemycss B  IODSIIKE, IPEAYCMOTPEHHOM  HACTOSIIUM
Pernamentom.

1.4.  CKOII npenocrasmusercs:

1.4.1. Tns pabotHuka:

1.4.1.1. C uensio mossienus 3pPEKTHBHOCTH B3aHMOICHCTRS pabOTHUKOB
I'VAII ¢ o0yuarommmucs;
| 1.4.1.2. Tna obOMena moKyMeHTaLuel, HeOOXOIHMO JUIsL  BBINOJHEHUS
TPYIOBBIX OYHKI[HH;

1.4.1.3. JIng KOMMYHUKALUH C BHEIIHUMH [IapTHepamu;

1.4.1.4. Jlna momydenust moctyma K Pa3IU9YHBIM MPOAYKTaM HIPOTPaAMMHOIO
obecredeHus.
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1.4.2. ,Hnﬂto6yqammerocslz

1.42.1. C  menpto  moBbIIeHUS  3()PEKTUBHOCTA  B3aUMOJEHCTBUA
oOyyJaromuxcs ¢ npoheccopcKo-MpenoaaBaTelIbCKuM COCTaBOM;

1.4.2.2. Jlng TONydYeHHUS JWIIEH3UOHHOTO IIPOrPaMMHOIO0 OOECHEYeHHUs OT
TpeThbUX JHUI] (KOMIIAHUH, He yIaCTBYIOMIUX B IPOIeccE 00yIeHHS).

1.5. Bca nHbopManus U cooOIIeHus], KOTOpbIle ObLIA CO3IaHbl, OTIPABJIECHBI,
OpUHATH wWid coxXpaHeHsl mocpeactsomM CKOIII, npumamnexar I'YAIL, 3a
WACKIIIOYCHWEeM CJIy4daeB, IIPEeIyCMOTPEHHBIX 3aKOHOAATEeNbCTBOM Poccuiickoin
Denepanun.

_ 2. IMopsinok co3gaHusi, XpaHEHHUS U yAaJieHHs KOPHOPATHBHOHN MOYTHI
paboTHukoB u obyuarmuxcsa ['YAIIL

2.1. Agpec KOpHOpaTWBHOM MOYTHl OOydYarollerocss cosgaércs 110
TpeOOBaHMUIO TP 3aIMOTHEHUU UM COOTBETCTBYIOIIETO 3ampoca.

2.2.  Anpec xopmopaTHBHOU MOYTHI AJisl pAOOTHUKOB CIEAYIOIIUX KATErOPUN:
aIMUHUCTPATUBHO-YIIPABICHUECKUI nepcoHal (AVID), npodeccopcko-
npenonasarenbckuit coctas (IMT1C), pykoBoasmuii nepcoHa, Hay4dHble PAOOTHUKH, —
co3maercss Tpu Tpweme Ha padory. g ocTambHBIX  KaTeropui  Anpec
KOPIOPaTUBHOI MOUTHI MOXKET OBITh CO3/IaH I10 3aIIpocCy.

2.3.  Ampeca KOpIopaTUBHOM MOYTHI CO3MA0TCS OTBETCTBEHHBIM Pa0OTHUKOM
‘Vupasnenus nuGpoBOTO pa3BUTHUS.

2.4. HWudopmamuss nns aBtopuzaumu Ha CKOII mpemocrtaBnsercs B
3JIEKTPOHHOM BHJE TI0 JHYHBIM KOHTAaKTaM pab0OTHWKA WKW OOydJarollerocs,
OCTaBJIEHHBIMH IIPU MTOJadUe 3ammpoca.

2.5. l3MeHeHue wu3HAYaIbHO CO3JaHHOTO ajpeca KOPIOPATUBHOM MOUTHI
paboTHHKA U 00yHJaroIIerocss He JOMyCKaeTCsl, TaK KaK 3TO MOXET MOBJIeYb 3a COOOH
IpeKpalleHrne MOCTyIla W/WIN CyIeCTBeHHOe 3aTpyaHeHue padoTel ¢ CepBUCOM s
oOyyarolerocs: Uiu padbOTHHKA.

2.6. B cmyuae oruucnenus oOyuaromierocs (yBOJbHEHHS paOOTHHUKA) W3
['YAII noctyn k CKOII 6iokupyeTcs B TedeHre 0OHOro Mecsna or nathl [prkasa 06
OTYMCIeHUH (YBOJIBHEHUH) C BO3MOYKHOCTBIO BOCCTaHOBIEHUS. JIJIsT BOCCTAHOBIICHUS
HEoOXOOUMO 00paTuThCs B YIpasieHHe IH@ppoBoro pasputusi. KopropaTuBHas
mouyta paboTHUWKA WM OOydYaromerocs ypaalseTcs Mo HucTtedeHnu 1 (OgHOTO)
KaJIeHJapHOr0 ToJa B aBTOMAaTHYECKOM pEXHMe C MOMEHTa OTYUCICHUS



(yBosbHEHUs). BOCCTAHOBIEHHE COAEPKMMOrO YHAICHHOIO IIOYTOBOTO  SIIIKA
HEBO3MOXHO.

2.7. Jns Boccranosnerns maponst CKOII paboTHHKY miny 00ydaroIeMycs
He0OX0IIMO 0OpaTUTLCS K B YIpaBieHue IUppoBoro passutes. Ilocie renepannu
BPEMEHHOTO TIapoJisl OTBETCTBEHHBIN paGOTHMK YIIpasieHus LE(pPOBOrO PasBUTHS
coobmaeT ero paboOTHEKY UM 0Oydarolemycs. BpeMeHHEIH naposb pabOoTHUK UIA
0GyHaoIIEics HOJKEH CaMOCTOATENBHO H3MEHUTh Ha TM4HbId napois B CKOIL

S IpaBa u obs3anHocTH paGoTHHKOB H oOy4aromuxcs I'YAIL mpu
HCIO0/JIb30BAHMH AIPECOB KOPMOPATHBHOMH 3JIEKTPOHHOM MOYTHI

3.1. s moctyma pabOTHHMKOB K KOPIOPATHBHON MOYTE MCHONb3yeTcs web-
unTepdeiic (https://webmail.guap.ru). PaboTHHK 00sf3aH M3MEHHUTH CBOM Napoyb OT

CKDOII npu mepBom Bxone. [laponb HOMKEH COCTOSITH HE MEHEe 4eéM H3 BOCHMU
CHMBOJIOB, COJIEpKaTh B ce0e XOTs Ol 0fHYy UMDY U OHY OOJBLIYIO OyKBY.

3.2. Jlomen pmnsa pocryma obydwaromuxcs k CKOII  nampaensiercs B
3IEKTPOHHOM BHJE IO JMYHBIM KOHTAaKTaM, OCTAaBJICHHBIX IIPU IOAA4e 3aIpoca.
O6yyqaromuiics o0s3aH u3MeHUTh cBoif mapoab or CKOII mpu mepBoM BXOZE.
Ilapos JOMKEH COCTOSTh He MEHee YeM W3 BOCBMU CHMBOJIOB, COJEPKaTh B cebe
X0Ts OBl 0HY HUGPY U OTHY OOJBIIYIO OYKBY.

3.3. Ilpm momezopammu CKDII mosnb3oBaTenu 00A3aHBl  COOMIONATH
CIIeTyOIIe TTpaBUIIa:

- cobmofaTe OOIIENPHHATHIE HOPMBI U IIpaBUia OOMeHa IOYTOBBIMH
COOOIIEHNSIMIU;

- CTPOro cjefoBaTh OrpaHWYEHHUSIM B DPAaCCBUIKE CBEIECHHH, COACPKAIIMX
NepCOHAbHBIE [AHHbBIE U HHYIO KOHGUICHIMATHHYIO uHOpPMAIUIO, IO KOTOPBIM
YCTAHOBJIEH OCOOBIM pEXHUM [OCTyla M UCIIONB30BaHUS B COOTBETCTBHU C
3aKOHOIATENLCTBOM Poccuiickoit @emepaliny, J0KaIbHEIMA HOPMATUBHBIMUA aKTaMU
I'VAIT
' - CTPOrO ClIe[IoBaTh OrPAaHUYEHUSM B DACCBUIKE OIPENEICHHBIX BUOB
uHGOPMAIIMH, IO KOTOPBIM YCTAHOBIICH OCOOBIH PeKUM JOCTyIA U MCIIOB30BAHUS B
COOTBETCTBUM C 3aKkoHozaTenbcTBOM Poccuiickonn Denepaiuu, JOKaIbHBIMU
HOpMaTuBHBIMU akTamu ['YAIL;

- IepeJ OTIIPaBJIEHHEM COOOIIEHUS IPOBEPSATh IPaBOIKMCAHUE, TPAMMATUKY U
IIEPEUYUTHIBATH COOOIICHUE;



- HE pacchlIaTh COOOIIEHHs IPOTHBO3aKOHHOTO HJIM HESTUYHOIO CONEPKAHNS,
a TaKK€ COOOILEHHUS, COlEePIKALIIE YIPO3BI B aIpeC APYIHUX II0JIL30BaTEIeH;

- HEYKOCHUTEIBHO COOIIOAATH MOIOKEHUS HACTOAIIEro PernamenTa.

3.4. 3ampemaercs:

3.4.1. IlepenaBaTe >IEKTPOHHBIE COOOIUIEHUS, CoOAepKallie MHGOPMALHIO,
COCTaBJISIONIYIO FOCY IAPCTBEHHYIO UM KOMMEPYECKYIO TaiHy;

3.4.2. TlepenaBaTh 5JIEKTPOHHBIE COOOIICHUS, COMAEPIKAIIME YIPOKAIOUIYIO,
KJICBETHUYECKYIO, HENPUCTOMHYIO HHGpOpMaIuio, a Takke HHGOPMAIHUIO,
OCKODPOJIAIOIIY0 YeCTh U JOCTOMHCTBO NIPYTHX JIHI[, MaTEPHAIIEI, CIIOCOOCTBYIOLIME
PazKUTAHUIO MEKHAIMOHAILHON PO3HH, [TIOACTPEKAIOLINE K HACHINIO, TIPHU3BIBAIOIINE
K COBEPIIICHHUIO IIPOTUBOIPABHON NEATENBHOCTH U TIP.;

3.4.3. Ilo cobCcTBeHHON MHUIMATHBE OCYIIECTBISITH PACCHUIKY (B TOM YHCIIE
MaCCOByIO) COOOIEHMH, €CIM pacChUlKa He CBs3aHa ¢ y4eOHBIM MM
OpraHU3alMOHHBIM IIPOIIECCOM;

3.4.4. Mcrionp30BaTh KOPIIOPATHBHYIO MOYTY JUIs O(QOPMIIEHHS ITONINMCKA Ha
NEPUOAMYECKYIO DAaCChLUIKY U3 ceTd LVHTepHET pekiaMHBIX MaTepuajgoB, He
CBA3aHHBIX C y4eOHBIM IIPOIECCOM;

' 3.4.5. Mcnonp30BaTh KOPIOPATUBHYIO TOYTY B JIHUYHBEIX (HE OTHOCAIIMXCS K
b6yquH}o) LeJISIX.

3.4.6. Pacceuiate cmam. CmaM — 3TO HeKejaTeldbHas U He 3alpOIIEHHAS
104Ta, COOOIIEHNS, TOMELIEHHbIE HA 0CKAX 0OBSIBICHUH, 3aIIPOCHl KOHTAKTOB, SMS
(TexcTOBBIE COOOIIEHHUS ) UK MTHOBEHHBIE COOOIEHUS;

3.4.7. OcyIiecTBIATE Kakue-Imoo NEeWCTBUS, [IPOTUBOpEYAIIe
3aKOHONATeIbCTBY  Poccuiickorn ®emepanuu B obmacté  MHGOPMAIHOHHO-
KOMMYHUKaIIMOHHBIX TEXHOIOIUH.

4. IlonHOMO4YHS cTPYKTYpHBIX nmoapasaeaenuii ['VAII no ucnorHeHHI0
HacTosimero Perinamenra

4.1. PaboTHUKH IeKaHATOB HHCTUTYTOB U (haKyJILTETOB OCYLIECTBIIAIOT:

4.1.1. KoncynpTHpoBaHue OOyYarOIIMXCSl IO BOIPOCAM HCIIONB30BAHUSA
CKOIT;

4.1.2. PaccpuiKy 21€KTPOHHBIX IIECEM JIHIAM, 00YYaroluMCs B MHCTATYTE MU
Ha (aKyIbTeTe, TIe paboTaeT pabOTHHK, B JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO
BXOIHT PAacChblIKa COOOIIEHUN 00YUarOIIMMC.

4.2.  VYnpasieHue HuPPOBOro Pa3BUTHS OCYILECTBIIAECT:



4.2.1. Co3nanue KOPIIOPAaTUBHOMN MOYTHI [l COTPYAHUKOB U 00YYarOIIUXCS;

4.2.2. Tlpenocrasnenue undopmaruu s goctymna k CKOII;

4.2.3. KoncynpTupoBaHue pabOTHUKOB JeKAaHATOB WHCTUTYTOB ¥ (haKyIbTETOB
IO BOIIPOCAM UCIIOJIb30BaHUS KOPIIOPATUBHOMN IOYTEL

4.2.4. PenleHde TEXHWYECKHX BOIPOCOB, BO3HUKAMOIINX Yy pabOTHUKOB U
oOydJaroImxcs;

4.2.5. Opranusanyio  MacCOBBIX  PACCBUIOK  OTAEIBHBIM  KATETOPHSIM
o0ydaronmxcs Mo 3asBKe MoIpa3ielieHui;

4.2.6. bIIOKUPOBKY KOPHOPAaTUBHOW TMOYTHl OOYYAIOMIMXCS IO  3ampocy
pabOTHMKa JIeKaHaTa B COOTBETCTBHUH C I1. 2.6. TaHHOTO PerimaMmenTa;

4.3. Ilentp xapwsepsl u Orthen ymnpaBleHHS KadeCTBOM 0Opa30BaHUs
OCYIIECTBJISIFOT PACCBUIKY JJIEKTPOHHBIX COOOIIEHWE B pamMKaxX, IPOBOJUMBIX
OTZHENIaMH [IPOEKTOB, 00YYaIOIIMMCS HIIH OTAEIEHBIM KaTerOpHsIM 00y daiomIXCs.

S. OTBeTcTBEeHHOCTH 32 HapylleHHe HacTosiiero PersiaMeHTa padOTHHKAMH H
obyuaromumucs I'VAII

5.1. 3a HecoOmromeHue HacTosIero PernamenTa pabOTHHK M OOYyYaIOIIHAC
HECET OTBETCTBEHHOCTHL B COOTBETCTBUH C JIOKAJIbHBIMU HOPMATHUBHBIMH aKTaMH
I'VAII n 3akoHOnatenscTBoM Poccuntickoit @enepanuu.

v 5.2. 3a mHecoOmomeHue Hactosmero Permamenta moctyn k CKOIT 6Gymer
320JI0KUPOBaH.



